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1. IACIIOPT IPOT'PAMMBI YYEFHOM JUCIHUILIVHBI

WH®OPMAIIMOHHBIE TEXHOJIOT'AU B TIPO®ECCUHOHAJBHON

AEATEJBHOCTH
1.1. O6n1acTh NnpuMeHeHUs1 Y4eOHOI NporpaMmbl
Pabouas nporpaMmma obmenpodeccuoHanTbHON y4eOHOU JUCIUATITAHBI
«MudopmanmonHbie TEXHOJIOTUU B npodeccruoHanbHOU JESATeTbHOCTU»

npeaHa3HaueHaIsl M3ydeHUsT WHPOPMATHKH W WH(POPMAIMOHHO-KOMMYHHUKAITMOHHBIX
TEXHOJIOTUH B MPO(ECCHOHATBHBIX 00pa30BaTEIbHBIX OPraHU3AIMIX, B COOTBETCTBUU C
PekoMeHganMsiMu 1O OpraHu3alldd TOJY4YEHUs CpeAHero oOlumero oOpa3oBaHUsS B
mpeaenax OCBOCHHsSI OO0pa3oBaTENbHBIX MPOrpaMM CpPeaHEro MpodecCHOHaTHLHOTO
oOpa3oBaHusi Ha 0a3e OCHOBHOro oOmEero oOpa3oBaHUs C Yy4yeToM TpeOoBaHUM
(denepalbHBIX TOCYJApCTBEHHBIX 00pa30BaTENbHBIX CTAHJAPTOB H  IMOTydaeMOU
npodeccun cpenHero mpodeccuoHasbHOrO 00pasoBaHusa (mEChMO JlemapTameHTa
TOCY/TapCTBEHHOW TMOJMUTHUKKM B cdepe NoArotoBku paboumx kaapo u IO
Munob6puayku Poccun ot 17.03.2015 Ne 06-259) ¢ yuerom IIpumepHOH OCHOBHOI
00pa3oBaTebHOIN MPOTrpaMMBI CpeHEro o0mero oopa3oBaHus, 00OPEHHON peleHreM
dbenepanbHOr0  y4eOHO-METOJUYECKOTO OOBEIUHEHUS 0 00meMy oO0pa30BaHHIO
(npotokon ot 28 wuroHsa 2016 r. Ne 2/16-3)mo mpodeccun 43.02.15 IloBapckoe u
KOH/IMTEPCKOE J1eJI0

1.2. MecTo y4yeOHOW JUCUMILUVIMHBI B CTPYKType OCHOBHOIl 00pa3oBaTeJbHOM
NpOrpaMMbl: AUCLIMILIMHA BXOJUT B IIUKA oO1enpodeccuoHanbHbIX 6a30BbIX yUeOHBIX
JUCLUILINH.

1.3. Heam n 3a1a4u y4eOHOM JUCUMILVIMHBI — TPeOOBAHMS K Pe3yJIbTATaM OCBOCHUS
y4eOHOM TUCUMIIUHBI:

[IporpaMma opueHTHpPOBaHA HA JOCTHXKEHHUE CIEAYIOLINX LEICH:

. dbopmupoBanue y oOydalolmIUXCs NPEACTaBICHUNH O poiu HHPOPMATHUKH U
MHPOPMAIIMOHHO-KOMMYHUKAaIMOHHBIX ~ TexHosnoruid  (MKT) B coBpeMeHHOM
oO1iecTBe, MOHUMAaHUE OCHOB NMPABOBBIX ACIEKTOB HCIOJIb30BAHUS KOMIIBIOTEPHBIX
nporpamMm u pabotsl B UHTEpHETE;

. dbopMupoBanue y oOydaromuxcsi yMEHHH  OCYIIECTBJSATH TOUCK H
UCIMONb30BaHUe UHPOpPMAIMHU, HEoOXoAuMou it 3(HPEKTUBHOTO BBINOJIHEHUS
npodecCuOHANBHBIX 3a7a4, MPO(HECCUOHAIBHOT'O U JTUYHOCTHOTO Pa3BUTHUS;

. dbopMupoBanue y O0OydYalOUXCS YMEHUW MNPUMEHSATHh, aHAIU3UPOBATH,
npeoOpa3oBbIBaTh MH(POPMALMOHHBIE MOJEIU pealbHBIX OOBEKTOB M IMPOIIECCOB,
ncnoab3ys npu 3tom UKT, B TOM unciie npu U3y4eHUun Apyrux AUCUUIIINH;

. pasBUTHE Yy 00y4YarONIMXCcs MO3HABATEIbHBIX MHTEPECOB, HHTEIUIEKTYaTbHBIX H
TBOPUECKHX CIIOCOOHOCTEW TMyTeM OCBOEHHUS H  HCIOJb30BAaHHS METOJIOB
undopmatuku u cpeacts UKT npu n3ydeHnn pa3audHbIX y4eOHBIX TPEIMETOB;

. npuoOpeTeHre OOyUYaroNIMMHUCS ONbITa HCMOJB30BaHUSA WHGOPMAIIMOHHBIX
TEXHOJIOTUH B UHANBHUAYATHHON U KOJJIEKTUBHON Y4eOHOU M MTO3HABATEIbHOM, B TOM
YHCJI€ TPOECKTHOU, NEATEIbHOCTH;

. npuooOpeTeHmne 00y4JaromuMHICs 3HAHUU ATUYECKUX aCIIEKTOB
WHQOPMALIMOHHON  AEATEIBHOCTH W  WH(POPMAIMOHHBIX KOMMYHHUKAIUi B
rI00aNbHBIX CETSIX; OCO3HAHME OTBETCTBEHHOCTH JIOJICH, BOBJICUYEHHBIX B CO3JJaHHE



U HUCIOJb30BaHUE MH(OPMAIMOHHBIX CHUCTEM, PACHPOCTPAHEHUE M HCIOJIb30BAaHHE
HHpOpMaLIHH;

. BJIaicHuEe HH(OPMAIMOHHON KyJIbTYpOH, CIOCOOHOCTHIO aHAJIU3UpPOBATH H
OLICHMBATh MH(OPMAIMIO C UCIOJIb30BAHNEM MH(OPMALIMOHHO-KOMMYHHKAIITMOHHBIX
TEXHOJIOTUH, CpeACTB 00pa30BaTEIbHBIX U COIMATIbHBIX KOMMYHUKAIUM.

OcBoeHue cojep)aHus yueOHON MUCHHUIUIMHBI 00ECIIEUUBACT JOCTH)KCHHE CTYICHTaMU
CJIEYIOIIUX PE3YJIbTATOB:

JIMYHOCTHBIX:

. - YyBCTBO TOPJOCTH U YBAXEHUS K HUCTOPUU PA3BUTHS M JTOCTHKEHUSAM
OTE€YECTBEHHON MH(POPMATUKHU B MUPOBOM MHIyCTpUU UH(GOPMALIMOHHBIX TEXHOJIOTHIA;

. - OCO3HaHHE CBOETO MecTa B MHGOPMAIMOHHOM OOIIIECTBE;

. - TOTOBHOCTb M CIIOCOOHOCTH K CAMOCTOSITEIbHOM U OTBETCTBEHHOW TBOPYECKOU
JeSITEIbHOCTHU C UCTOJIb30BaHNEM MH(OPMALIMOHHO-KOMMYHHUKAIIMOHHBIX TEXHOJIOTHH;

. - yMEHHME WCMOJb30BaTh JOCTHKEHHS COBPEMEHHOW HWH(OpPMATHKU A7

MOBBIMICHUST ~ COOCTBEHHOTO  MHTE/UICKTYaJlbHOTO  pa3BUTHS B BbIOpaHHOMU
npoeCCHOHANBHON NIESATENBHOCTH, CaMOCTOSATEIBHO (OPMHUPOBATH HOBBIC UIA CeOs
3HaHHUS B TMPOPECCUOHATLHON 00JIaCTH, WCIOJB3Ys JIJIS TOTO JOCTYITHBIC MCTOYHUKHU
uH(popMaLny;

. - YMEHHUE BBICTPauBaTh KOHCTPYKTUBHBIC B3aMMOOTHOIIICHUS B KOMaHTHOW paboTe
MO peHmeHUI0 OOMMX 3a/1ad, B TOM YHCJE C HCIOJIb30BAHHUEM COBPEMEHHBIX CPEICTB
CETEBbIX KOMMYHHKAIUH;

. yMEHHE YIpaBIsATh CBOEW I[MO3HABATENHHOW JESATENbHOCTHIO, IPOBOJIUTH
CaMOOILIEHKY YpPOBHS COOCTBEHHOTO HWHTEJUIEKTYaJbHOTO pPAa3BUTHUS, B TOM YHCIE C
UCIOJIb30BAHUEM COBPEMEHHBIX 3JIEKTPOHHBIX 00pa30BaTEIbHBIX PECYPCOB;

. - YMEHHE BBIOMpPATh TPAMOTHOE IMOBEJCHHE NMPU HCIOIb30BAaHUU Pa3HOOOPA3HBIX
CpelcTB MH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX TEXHOJIOTHI Kak B MpodeccruoHanbHOU
NeSITEIbHOCTH, TaK U B OBITY;

. - TOTOBHOCTh K TPOAODKEHHUIO OOpa30BaHMS M TOBBINICHUIO KBaIU(pUKALUU B
u30paHHON TpodecCHOHAILHON  JESITeIbHOCTH Ha OCHOBE Pa3BUTHUS  JIMYHBIX
UH(GOPMaIIMOHHO-KOMMYHUKAIIMOHHBIX KOMIIETEHIUH;

MeTanpeaMeTHbIX:

. - YMEHHE OIpEACNATh IIeJIU, COCTABJATH IUIAHBI JEATEIHHOCTH M ONPENesITh
CpelCTBa, HEOOXOIUMBIE IS UX Peau3alluu;

. - ICTIOJIb30BaHUE PA3IMYHBIX BUJIOB MTO3HABATEIHHOM JAEATEILHOCTH JJISl PEIICHUS
WH(OPMAIIMOHHBIX 3a/1ay, MPUMEHEHHE OCHOBHBIX METOJOB MO3HAHUsS (HAOIIONCHUS,
OIMMCAHUS, U3MEPEHUS, SKCIIEPUMEHTA) JUIsl OPTaHU3alNK Y4eOHO-HCCIeI0BATEIbCKON U
MPOEKTHON JIEATEIbHOCTH C HCIOJIb30BaHHEM WH(GOPMAIIMOHHO-KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHUI;

. -  WUCIOJIb30BAHME PA3NIMYHBIX HHPOPMAIMOHHBIX OOBEKTOB, C KOTOPHIMU
BO3HHUKAET HEOOXOJMMOCTh CTAJIKMBAThCA B TpodeccroHambHOM cdepe B H3yUCHHH
SIBJICHUM U ITPOLIECCOB;

. UCIOJIb30BAHNUE PA3MYHBIX HCTOYHUKOB HH(POPMAIIMHU, B TOM YUCJIE SJIEKTPOHHBIX
OMONIMOTEeK, YMEHHWE KPUTHYECKH OIICHHBATh W HWHTEPIPETUPOBATH HH(POPMAIIHUIO,
MOJIy9aeMY0 U3 Pa3TUYHBIX HCTOYHUKOB, B TOM 4HCIe U3 ceTu HTepHeT,

. - YMEHHE aHAJM3UPOBAThH U MPECTABISITH HHPOPMAIIUIO, TAaHHYIO B DJIEKTPOHHBIX
(dbopMarax Ha KOMITBIOTEPE B PA3TUYHBIX BUJIAX;

. - yMEHHE UCIOJIb30BaTh CPEACTBA HH(GOPMAIMOHHO-KOMMYHUKAIIMOHHBIX



TEXHOJIOTUH B PENICHUU KOTHUTHBHBIX, KOMMYHHKATUBHBIX W OPTaHU3AIIMOHHBIX 33/1a4 C
coOmoieHeM  TpeOOBaHUM  SPrOHOMHKH, TEXHMKH  O€30MaCHOCTH, THUTHEHBI,
pecypcocOepeskeHrs, TPABOBBIX W ATUYECKHMX HOPM, HOPM HH(POPMAITMOHHOU
0C30MacHOCTH;

. - YMCHHE IyOJUYHO TPEIACTABIATh PE3yibTaThl COOCTBEHHOTO HWCCJICIOBAHUSA,
BECTH JHWCKYCCHH, JOCTYIHO W TapMOHHYHO codYeTas coaepxkaHue u (HOpMBI
MIpeICTaBIsIeMON MHPOPMAIUK CPEICTBAMH HH(POPMAITMOHHBIX U KOMMYHHUKAIIMOHHBIX
TEXHOJIOTHi;

npeaAMeTHBIX:
. - c(hopMHPOBAHHOCTH MPEACTABICHUN O pOJIM MH(OOPMALMOHHBIX TEXHOJOTHI U
MH(OPMALIMOHHBIX IPOLIECCOB B OKPYXKAIOLIEM MUPE;

. - UCIIOJIb30BAaHUE FOTOBBIX MPUKIAIHBIX KOMIBIOTEPHBIX MPOTrpamMM MO MPOQUITIO
MOJITOTOBKH;

. BJIQZICHHE CHOcO0aMH TMpEACTaBlIEHUs, XpaHEHUss M O0OpabOTKM JaHHBIX Ha
KOMITBIOTEPE;

. BJIa/ICHUE KOMITBIOTEPHBIMH CpPEJICTBAMHU IMPEICTABIEHUS W aHaNIM3a JaHHBIX B
ANEKTPOHHBIX TabIUIaxX;

. - ¢(hOpMHPOBAHHOCTH MPEACTABICHUIA O 0a3ax JaHHBIX U MPOCTEHIIMX CPEJCTBAX
yIpaBIICHUS UMU;

. - chopMHpPOBAHHOCTH 0A30BBIX HABBHIKOB M YMEHHUI MO COOJIO/IEHUIO TpeOOBaHU M

TEXHUKU O€30MacHOCTH, TMTHMEHBl U pecypcocOepekeHust Mpu paboTe co CpeacTBaMU
uH(bOpMaTHU3ALINH;

. NOHMMAaHHE OCHOB TIPABOBBIX ACHEKTOB HCIOJb30BAHUS KOMIBIOTEPHBIX
IpOrpaMM U MpaB JAOCTYMA K rI00anbHbIM HH(OPMALIMOHHBIM CEPBUCAM;
. - IPUMEHEHHE Ha TMPAKTUKE CPEJCTB 3allUThl MH(OPMALMK OT BPEIOHOCHBIX

nporpaMM, CcoOJIOJIEeHME TpaBHJ JIMYHOM O€30MacHOCTH M OJTHKM B pabore ¢
uHopMaluel U cpeicTBaMU KOMMyHUKaluii B IHTepHeTe.

1.4. PexoMeHayemoe KOJHYECTBO 4YacOB HAa OCBOCHHE TMPOrpaMMbl Yy4eOHOM
AUCHHIIHHBI:

MaKcuMajbHas ydeOHas Harpy3ka oOydaromuxcsi coctaBisieT — 117 dacoB, U3 HHX:
00s13aTeIbHON ayIUTOPHOM Harpy3kw oOydaroruxcs — 45 dacoB u jabopaToOpHO-
MPAKTHYECKUE 3aHATHS — 72 4aca, 24 yaca BHEAYAUTOPHOM CaMOCTOSITEILHOM PabOTHI.



2. CTPYKTYPA U COJAEPKAHUE YUYEFHOU JUCITATLIAHBI

2.1. O0beM yueOHOM AUCHMIIMHBI M BUABI Y4eOHO#l padoThI

Buja yueoHoii padoThl O0bem yacoB
MakcumajibHas yueOHasi Harpy3ka (Bcero) 117
Oo0s3aTes1bHAs ayIMTOPHAs yueOHasA Harpy3Ka (Bcero) 106
B TOM YHCIJIE:
712a00paTOPHO-TIPAKTUYECKUE 3aHITUS 72
TeopeTnueckue 3aHATUSA 45
BueayauropHasi camocTosTeabHas paboTta 4

Hrorosas arrecrauus B popmeauddepeHuupoBaHHoro 3auera




2.2. TemaTnueckuii niiad u coaep:xxanue yueoOnoi nucuuminael OI1.07 UadopmannonHbie TEXHOJIOTHH B IPO(eCcCHOHAIBHOM e TeJIbHOCTH

HaumeHnoBaHue pa3esioB U TeM Coaep:kaHue y4eOHOTo MaTepuaJia, JabopaTopHblie U MPaKTHIECKHEe PAdOThI, O0Bem
CaMOCTOfITeIbHAsl padoTa 00y4aloImuXcs 4acoB
2 Kypc

Tema 1 Conepxxanue yueOHOro Marepuasa 4
NndopmanmonHbie CUCTEMBI U 1 | Texnuka 6€30MacHOCTH B KOMIIBIOTEPHOM KJIacce.
NPUMCHCHHE KOMIIBIOTCPHOM 2 | OCHOBHBIE MTOHSITHS ¥ ONPEICITICHHUS.
TEXHUKH B IPO(HECCHOHATLHOM 3 | Kimaccuduxanus nHPOpPMAIMOHHBIX CHCTEM
ACSATCIIBHOCTH 4 | Kimaccudukarys epcoHaIbHBIX KOMITBIOTEPOB
Tema 2 Copep:xaHue y4eOHOro marepuaja 4
Texuuyeckue cpeacTa 1 | Koudurypanusa nepcoHaJIbHOr0 KOMIObIOTEPA.
MH(OPMAMOHHBIX TEXHOJIOT U 2 | CocTaB THIIOBOrO KOMIBIOTEPA

3 | VerpoiicTBa BBOA MHGOPMAIIUN

4 | VerpoiicTBa BEIBOJA MHGOPMAIIAN
Tema 3 Conepxanue yueOHOro MaTepuaJia 2
IIporpammuoe obecrieuenne | 1 | Bazosoe mporpammuoe obecneuenne (OC, cepucuoe I10, mporpamMmel
MH(POPMAITMOHHBIX TEXHOJIOTHIA TEXHUYECKOTO 00CTy)KMBAHHUSA)

2 | bazoBoe mporpammHoe obecrneuenue (umHcTpyMmMeHTanbHOoe [10. IlpuxmamHoe

IporpaMMHOE 00ECIICUCHHE)
Tema 4 Copep:xaHue y4eOHOro MmaTepuaJsa 1
O6pabotka Tekcropoi mHpopMatmu | 1 | Onepaunonnsie cucrembl cemeiictea WINDOWS. O6paGoTka TEKCTOBOM
nHGOPMAIUH.
IIpakTHYeckne 3aHATHS 23

«MSWORD. Co3nanue u coxpaHeHHe TOKyMEHTa.

«MSWORD. ®opmaTupoBaHue T0KyMEHTa.

«MSWORD. [TapameTpsl cTpaHULIBI».

«MSWORD. BepxHre KOJTOHTUTYIIBD.

«MSWORD. HuxH1e KOJOHTUTYIIBD.

«MSWORD. Marematuueckue GopMysbl».

«MSWORD. I1a010HBD).

O N[OOI WIN -

«MSWORD. PaboTa ¢ MHOTrOCTpaHUYHBIMHU TOKYMEHTAMI.




9 | «kMSWORD. Bcrapka rpaduyeckux 00beKTOB PUCYHKH.

10 | «MSWORD. BcTraBka rpaduyecknx 00beKTOB CHMBOJIBI.

11 | «MSWORD. BcraBka rpadudecknx 00beKTOB KapTHHKIY.
12 | «MSWORD. BcTraBka rpadudecknx 00beKTOB aBTO(DHUTYPHD».
13 | «MSWORD. BcraBka rpaduyecknx 00bekToB -005eKThl WORDART.
14 | «MSWORD. BcraBka rpadudecknx 00beKTOB TaOIHID».

15 | «MSWORD. Bcraska rpadpuuecknx 00b€KTOB TpaQUKOBY.
16 | «kMSWORD. BcraBka rpadudecknx 00beKTOB THarpaMmm.
17 | «kMSWORD. KomnoHkm.

18 | «kMSWORD. Bykswuria.».

19 | «MSWORD. CcBIJIKH ¥ CHOCKH. ».

20 | «<MSWORD. Criuckmny.

21 | MMSWORD. Haamnucu B TekcTey.

22 | <MSWORD. Ctumm».

23 | «MSWORD. Bcraska marten.

Tema 5

O06paboTKa YrCcI0BON HHPOPMAITUH.

Conep:xanue y4yeOHOro MmaTepuasa

1 | Opranusanmsi, CTpyKTypa 3JeKTpoHHBIX Tabaui. MSEXcel. BBoa maHHBIX.
Odopmaenune TabIUIIBI.
2 | Beriuucnurenbhbie Bo3MoxxHocTH EXCel. TTocTpoenune rpadmkoB 1 quarpamm.

IIpakTnyeckune 3aHATHSA

«Cosznanue, opopmieHne 3aeKTPOHHBIX Tabmui MSEXcel».

«Co3nanue, opopmiieHre MEKTPOHHBIX Tabauiy MS Excel».

«Perrenue pacuétHeix 3agau B MSEXcel».

«Pemenne pacu€THeix 3amad B MS Excely.

«O6paboTka gaHHbIX Tabaun MSEXcel».

«O6paboTka gaHHbIX Tabmu MS Excel».

«IToctpoenue rpadukoB u auarpamm ¢ ucnosb3oBanrem tadmui MSEXxcel».

OINO|O1PB|IW|IN|F-

«Iloctpoenue rpadukoB 1 guarpaMm ¢ “cnojb3oBanueM tadmun MS Excely.

Tema 6
TexHOJIOTHs UCTOIL30BaAHUS
CUCTEM yIpaBIeHUs O6azamu
JTAHHBIX

Conepxanue yueOHOro Mmarepuasa

1 | Opragmsamua cucreMbl ymnpaBiaeHusa BJ] m 0000IIeHHas TeXHOJIOTHA
paboter ¢ BJI.
2 | CYBJI MS ACCESS.




HpaKaneume 3aHATUSA

1 | «Co3nanue u 3anonanenue b/l B CYBJ MSACCESS»
2 | «Co3nanme u 3anonnenne b/l B CYBJ MS ACCESS»
3 | «PaboTa ¢ JaHHBIMU TIPY TIOMOIITH 3aIIPOCOB.».
4 | «Co3nanue otueroB B b/] npu nomomu CYBJ[ MS ACCESS».
Tema 7 Conepxxanue yueOHOro Marepuasa 1
CucremMbl ONTHYECKOTO 1 ‘ Texnosorus pacnio3HaBanusi. BoamoxuHoctu nporpammsl FineReader.
pacrosHaBaHUs HHPOPMALHH IIpakTHYeckue 3aHATHSA 5
1 | «Opranusanus pabotsl B FineReader.».
2 | «Pabota B FineReader. CkannpoBaHue U300paskeHUSI».
3 | «Pabota B Fine Reader. PacrioznaBanme TexcTay.
4 | «Pabota B Fine Reader. [IpoBepka mpaBomucanus.
5 | «PaboTa B Fine Reader. CoxpaneHue pe3ybTaToB padOThI».
Tema 8 Copep:xxaHue y4eOHOro marepuaJja 1
Cucrema MalIMHHOTO IEpEBOJA 1 ] Hcropus snekTpoHHOT0 nepeBoaa. CpencTsa aBTOMATH3ALUN [TEPEBOAA.
IIpakTHYeckune 3aHATHSA 2
1 | BeimonHeHue 3agaHui MO TEPEBOAY TOKYMEHTAIlUM C HCIOJIb30BAHUEM CPEICTB
MalIMHHOTO NEPEBOIA.
2 | BoimosiHeHue 3alaHUil MO MEpPeBOJY AOKYMEHTAIMM C HCIOJIb30BAaHHUEM CPEJCTB
MaIIMHHOTO EPEeBOIA.
KonTtpoJibHbIe padoThl 2
1 | O6o061maroniee 3aHATHe TI0 U3YYEHHOMY MaTepuaiy.
3 Kypc
Tema 9 Conepxanue yueOHOro Marepuasa 2
O6paboTka rpaduueckoi 1 | CoBpemeHHBIC CIOCOOBI OopraHu3aIu MIPE3CHTALIMI. [Ipunoxenue
uHpopManuu MSPOWERPOINT. Ha3znauenue MyabTUMEIUHHBIX TEXHOJIOTHIA.
2 | Cosnanue BuneopoankoB. [Iporpammusiii maker AdobePhotoshop
IIpakTnuyeckne 3aHATHS 13

«Coznanne npezenrtaiuii B MSPOWERPOINT. BeraBka prucyHKOB»

«Coznanue npezenraiuii B MSPOWERPOINT. Beraska, duryp»

«Co3nanne npesenraunii B MSPOWERPOINT. BeraBkarunepccbuiok»

AWIN -

«Co3nanne npesentannii B MSPOWERPOINT. ®dopmatupoBanue puCyHKOBY




«Coznanne npezenrtaimii B MSPOWERPOINT. ®dopmaTtupoBanue Guryp»

«Co3nmanue npesertanuii B MSPOWERPOINT. [la6moHbD

«Coznanue npezenrannii B MSPOWERPOINT. BcraBka Bujeo.»

5
6
7 | «Co3nanue npesenranuit B MSPOWERPOINT. BcraBka 3Byka»
8
9

«Co3nanue npesentaunit B MSPOWERPOINT. Hactpolika aHumanuu 1 nokasa»

10 | «Co3nmanme KOMIBIOTEPHON MYJIbTUMEIUIHHON TIPE3ECHTALINN

11 | «Co3znanne KOMIbIOTEPHOI MYJIBTUMEIUITHON BUJIEOPOIIUKA. »

12 | «Pabora B AdobePhotoshop»

13 | «Pabora B Adobe Photoshop»

CamocrosTeIbHaA paﬁoTa oﬁyqaloumxca

1 ‘ «Co31aHne peKIaMHOT0 POJIMKa WK MPE3eHTalUU CBOel Oyrynieil KoMIaHum»

Tema 10 Copep:xaHue y4eOHOro marepuaja

Byxrantepckue cucteMsl yuéta 1 | Ucropus pa3BUTHSA, BO3MOXKHOCTH H KIacCHU(PUKAIHSI OyXraaTepCcKOTO
MIPOTPAMMHOTO 00€CTIeUeHUS

2 | Ucropus pa3BuTHs, BO3MOXXHOCTH U KJlacCU(UKAIUs OyXTraaTepcKOro
MIPOTPaMMHOTO 00eCTIeUeHUs

3 | Poccuiickue mporpammel Oyx.yuéra. «1C: bByxranrepus»

4 | Poccuiickue nporpaMMmbl 0yx.yuéta. «1C: byxranrepus»

IIpakTnyeckune 3aHATHSA

1 | «OcHoBsl paboTsl B «1C: byxranrepusi». PaboTa ¢ mokymeHTaMu. »

2 | «OcHoBbl paboThl B «1C: byxranrepus». Onepanuu, TpOBOAKH, OTYETHL.)»

CamocrosiTesibHasi padoTa 00y4aroImMXxcst

1 ‘ [IpakTuueckoe 3aganue «Pabora ¢ nokymentamu B 1C: byxrantepum»

Tema 11 Conepxanue yueOHOro Marepuasa
KoMmiproTepHble CrIpaBOYHbIE 1 | O630p xommbrotepHbix CIIC. Ocobennoctu poccuiickux CIIC.
HIPaBOBBIC CUCTCMBI 2 | CIIC «KoncynbranT [lmocy, «"apanT»

3 | CIIC «Kogekey, «PedepeHT».

4 CHeLII/IaJ'H/IBI/IpOBaHHBIe OTpPacCJICBbIC CIIPABOYHBIC CUCTCMBI.

IIpakTHYecKkne 3aHATHSA

1 | «Opranu3zanus noucka 1okymeHToB B CIIC «KoncynbranT [lmocy.

2 | «Opranmzanus noucka fokymeHToB B CIIC «Koncynbrant Ilimocy.

3 | «Opranuzanus noucka gokymeHToB B CIIC «I"apant»




4

‘ «Opranuzanus noucka jokymeHToB B CIIC «I"apanT»

Tema 12.
KomnerorepHsie cetu.
I'moGanbnas cets MHTEpHET.

Conepxxanue y4eOHOro Marepuasa

[ToHsiITHE KOMIIBIOTEPHOM CETH, €€ KOMIIOHEHTHI.

Tunsl komnploTEpHBIX ceTeil. Cpena nepeaayn JaHHbIX.

Knaccugukanysi KOMIIBIOTEPHBIX CETEH.

Oranonuas moaens OSI.

Ucropus cozganus Uutepuera. CoBpeMeHHast CTPYKTypa CeTH

WNutepHet. [IoMCKOBBIE CUCTEMBI.

Komnnexrupuas JACATCIBHOCTD B CETAX.

DNEKTPOHHOE MPaBUTENIHCTBO.

KTHYECKHueE 3aHATUA

«I[louckoBble  CHCTEMBI. [louck  wHpOpMAMM  HA  TOCYIAapPCTBEHHBIX
MHG(OPMALIMOHHBIX MTOPTATIaX).

DIIEKTPOHHOE MPABUTEIHCTBO

«Opranu3anus KOJUICKTUBHON paboThl B ceTn IHTEpHET»

DJIEKTpOHHAA 1MoYTa

Yar

«Opranu3zainus KOJUIeKTUBHOU paboTel B cetn MIHTepHET. Buneo-koHdepenmm»

~N[ojob~lwIN

«Opranu3zanus KOJUIEKTUBHON paboThl B cetn HTEepHET. JIMKTaHT

8

«Opranu3zainus KOJUICKTUBHOU paboThl B ceTu MaTepHEeT. TectupoBaHuey

Tema 13.
OcHoBbI HTHYOPMAITMOHHON U
KOMITBIOTEPHOU O€30MacHOCTH.

Copep:xaHue y4eOHOro MmaTepuaJsa

bezonacHocTh B MH(pOpMALIMOHHOM cpefie.

Knaccudukanuys cpeacTB 3amuThl.

HpOFp&MMHO'TCXHI/I‘leCKI/Iﬁ YPOBCHDb 3allIUTHI.

3amuTa JaHHBIX.

Kpunrorpadusi.

Opranuzanus 6e30nacHoi paboThl ¢ KOMIBIOTEPHON TEXHUKOM.

3aH_[I/ITa OT KOMITBIOTCPHBIX BUPYCOB.

AHTHBHMpYCHOE IPOTPpaMMHOE 0OecrieueHHe.

KTH4YC€CKUEC 3aHATHUSA

«3amuTa nHhOpMaIMK, aHTUBUPYCHAS 3aIINUTA.».

NI—‘,.EOO\IO?U‘I#OONH
o

3KCHJ'IyaTaLII/IOHHLIC TpC6OBaHI/I}I K KOMIIBIOTCPHOMY pa60quy MCCTY.




3

[IpodunakTuyeckue MEpONpPUATHS JUIS KOMIBIOTEPHOTO pabodyero Mecra B

COOTBETCTBHUH C €r0 KOMIUIEKTAIIMEH 11l NpoeCcCHOHATIBHOM NesITeIbHOCTH

HpOMe)KYTO'lHaﬂ arrecranmusa

1

JuddepeHunpoBaHHbIN 3a4eT

Hrtoro

117




3. YCJIOBUS PEAJIMBAIIAN YYEFHOU JUCHUTLJIAHBI
3.1. TpeGoBaHusl K MaTepHAJbLHO-TEXHUYECKOMY 00ecneYyeHHI0

Peanuzanuss mporpammbl  aucuuiuiHbl - «MH(GOpMAIMOHHBIE TEXHOJOTHH B  IpOoQecCHOHATBHON
JEATeNbHOCTH» MpPEIyCMaTPUBAECT HaJHMuue B NpodecCHOHATBbHOW 00pa30BaTENIbHOW OpraHU3aluu
y4eOHOTro KabuHeTa, B KOTOPOM MMEETCSl BOBMOKHOCTh 00eCIeunTh CBOOOIHBIN NoCTyn B MIHTEpHET BO
BpeMsi yUeOHOTO 3aHITHS U B IIEPHUO/I BHEYIEOHOM! IEATEIEHOCTH 00YJarOIUXC .

B coctraB yueOHO-MeTOAMYECKOr0 U MAaTePHAJBHO-TEXHHYECKOr0 o0ecnedeHusl IPOrpaMMbl yd4eOHOU
IMCUUIUTHHBL «H()OPMaIMOHHBIE TEXHOJIOTHU B MPO(ECCHOHAIBHOM NeITETbHOCTHY BXOIAT:

- MHOTO()YHKITMOHAJIbHBIM KOMILJIEKC MPEINo/1aBaTens;

- TexHudeckue cpenacrBa oOydenus (cpencrBa MKT): xommbrorepsr (paboume cranmmum ¢ CDROM
(DVDROM);

- pabouee MecTo mejarora ¢ MoJIEMOM, OJHOPAHroBast JIOKalbHasl ceTh kKabuHera, IHTepHer);

- nepudepuitHoe 000pyIOBaHME W OPITeXHUKA (MPUHTEp HA pabouyeM MecTe IMenarora, CKaHep Ha
paboyem MecTe nearora, KONUpPOBAJIbHBIH arnapar, TapHUTYpa, Be0-KaMepa, POEKTOP U SKpaH);

- KOMIIbIOTEpHl Ha pabo4yMX MecTax C CHCTEMHBIM MPOrpPaMMHBIM O0O€CledeHHeM  CHCTeMaMu
MPOrpaMMHUPOBAHMSI W MPUKIATHBIM HPOrpaMMHBIM OO€CIEYeHHEeM I10 KaKJI0il TeMe Nporpammsl
yaeOHOU nucturInHbl «HDOpMaIMOHHBIE TEXHOJIOTHH B PO (HEeCCHOHATBLHOMN IeITeTbHOCTH »,

- MIeYaTHbIE ¥ SKPAHHO-3BYKOBBIE CPEJICTBA OOyUCHUS;

- pacxo/iHbIe MaTepualbl: Oymara, KOMMPOBaIbHBIN anmnapart, auck s 3anucu (CD-R umun CD-RW);

- y4eOHO-TIpaKTHUECKOe U yueOHO-1abopaTopHOE 000pYyI0BaHHUE;

- BCIIOMOTaTeabHOe 000py/I0BaHUE;

- KOMIUIEKT TEXHUYECKOU TOKyMEHTAIluU, HHCTPYKIIMH 10 TEXHUKE 0€301aCHOCTH;

- OubmoTeuHbIit GOHI.

B OubnumoTteunsrit GoHA BXOIAT:

- Y4COHHKH,

- yueOHO-MmeTommyeckue KomiuiekTel (YMK), obecrieunBaroniye OCBOCHHE YYCOHOW AMCIUIUIMHBI
«MHpopmaTrKa», pPEKOMEHJIOBAHHBIC WJIW JOIMYIICHHBIC JJIs HWCIOJIB30BAHHMS B MPOQPECCHOHAIBLHBIX
00pa3oBaTeNIbHBIX OpraHU3AIMAX, PEATU3YIONIUX O00pa30BaTEIbHYIO MPOrPaMMy CPETHEro OOIIero
obOpazoBanus B ipeaenax ocsoenust OOIT CIIO na 6a3e 0CHOBHOTO 00111€T0 00pa3oBaHus;

- Hay4YHas ¥ HAyYHO-TIOMYJISIpHAS JIMTepaTypa U Jp.

3.2. JIuteparypa
OcHOBHBbIC HCTOYHHKH:

1. NudopmanrionHpie TEXHOJIOTUU B MpodeccCHoHANbHON AesITeNbHOCTH: y4eOHOoe mocolue s
cTyn. cpen. npod. obpaszoBanus / E.B. MuxeeBa. — 8-¢ uzj., crep. — Mocksa. : 3gaTenbckuii ICHTP
«Axkakaemusn», 2015. — 287 c.

2. [IpakTkym 1o WHGOPMAIMOHHBIM TEXHOJOTHSM B MPOGECCHOHATBHON JIeATENBHOCTH: yuyeOHOe
nmocodue ans cryd. cped. mpod. oOpazosanus/ E.B. MuxeeBa - MockBa : M3nmaTenbckuii HEHTp
«Axagemus», 2015. - 256 ¢

IlOHOJIHI/ITeHLHLIe HCTOYHUKH:

1. WNudopmanonHble Te6XHOJIOTUM B TpodeccuoHanbHoil nestenbHocTH / E.B. ®unuMonoBa —
PoctoB Ha Jlony, 2015. — 315 c.

2. Wudopmatuka 6a30Bb1il kKype: Yuebnuk / nox pea. C.B. Cumonosuua. - CIIb : ITurep, 2015. - 285
c.:



3. KomnbroTepHslii mpaktukym o kypcy «Mupopmatuka» : yaed. nocodue / B.T. bespyuko. — 3-¢
u31., nepepad. u gorn. — Mocksa : ]I « DOPYM» : UTHOPA-M, 2019. — 368 c.

4. Omneparop OBM, mpaktuueckue padotel / U.B. Crpymmd - MockBa : M3nmaTenbckuii HEHTP
«Axagemus», 2014

5. MuxeeBa E.B. Ilpaktukym no nngpopmaruke. - OUL «Axagemusi».: 2010.

6. COopuuk maboparopabix padoT mo aucnuiuinHe «HpopMaTuka», dacte 1: Meroanyeckue
ykazanus / AnekceeB A.Il. - Mocksa :COJIOH-IIp., 2016. - 262 c.
1. COopHuk TabopaTopHbIX padoT mo mauctuiumae «MHbDOopMaTHkay, 9acTh 2.: YueOHOE mocoOue.

VYueOHoe nocobue mo muctuminae «MHbDopMaTuka», Ui CTYJCHTOB MEPBOIO Kypca CHEIHUAIbHOCTEH
10.03.01 u 10.05.02 / Anekcees A.II. - Mocksa :COJIOH-IIp., 2017.

HNuTepHeT-pecypcebl:

http://gigasize.ruMSOffice 2010 DaekTpOHHBIH BUICOyICOHUK.

www.fcior.edu.ru (DeaepanbHblii IEHTP HHOOPMAITMOHHO-00pa3oBaTeNbHbIX pecypcoB — DILMOP).
www.school-collection.edu.ru (Eaunast koyiekiust uppoBbIX 00pa30BaTEIbHBIX PECYPCOB).
www.intuit.ru/studies/courses (OTKpbITbIe HHTEPHET-KYPCHI «HTYHT» 110 Kypey «HpopMaTukay).
www.Ims.iite.unesco.org (Otkpseiteie 3mekTpoHHble Kypchl «MUTO FOHECKO» mno wunpopma-
[IHOHHBIM TEXHOJIOTHSIM).

6. http://ru.iite.unesco.org/publications (Otkpeitas snekTponHas oudanoreka « MMTO TOHECKO» mo
UKT B 0o6pazoBanum).

7. www.megabook.ru (Merasunuknoneaus Kupuiaa u Medoaus, pasmenst «Hayka / Maremarunka.
Kubepuernka» n «Texuuka / Komnbroteps! 1 UaTEpHETY).

8. www.ict.edu.ru (mopran «H(MpOPMAIIHOHHO-KOMMYHHUKAIIMOHHBIC TEXHOJOTHH B 00pa30BaHUM).

9. www.digital-edu.ru (CipaBounuk oO6pa3oBareabHbIX pecypcoB «Ilopra 1uppoBoro 0o6pasoBaHusI»).
10. www.window.edu.ru (Eamnoe okHO JocTyma K oOpa3oBaTelbHBIM pecypcam Poccuiickoit
denepanun).

11. www.freeschool.altlinux.ru (mopram CBo60AHOTO IPOrPAMMHOTO 0OECIICUCHHS).

12. www.heap.altlinux.org/issues/textbooks (yueonuku u mocobust mo Linux).

13. www.books.altlinux.ru/altlibrary/openoffice (smektponnas xuura «OpenOffice.org: Teopus wu
MIPaKTHUKAY)

14.  ®epotos H.H. 3amura uHpopmaruu YueOHbIi Kypc HTML-Bepcus
(http://www.college.ru/UDP/texts).

15.  Karanor caiitoB - Mup undopmatuxu http://jogk.ucoz.ru/dir/.

16.  http://mwww.metod-kopilka.ru/page-2-1-6-10.

17. www.edu.ru/fasi Poccuiickoe O0pazoBanue. denepanbHblil mopTall.

18. CnpaBounas uH(popMamoHHO-TpaBoBasi cucrema «Koucyabrant [Tnrocy

19. CnpaBounas nH()OpMAMOHHO-TIpaBoBasi cuctema «I apanT»

agrwNpE




4. KOHTPO.Ib M OIIEHKA PE3YJIbTATOB OCBOEHUSI YYEBHOM JUCIIUILIVHBI

KoHTposb 1 OIICHKa pe3y/IbTaTOB OCBOCHUS YUCOHON MUCIUTUIHMHBI OCYIIECTBIISICTCS MPEIoIaBaTelieM B
Mpoliecce MPOBEACHUSI MPAKTUYECKUX 3aHSATHUH,
BBITIOJTHEHUS O0YJIArOIIMMHICS HHIUBUIYATBHBIX 3aJJaHUH, TIPOCKTOB.

KOHTPOJIBHBIX  PadoT,

TCCTUPOBAHUA, a TaAKXKC

PesyabTaTsl 00yyeHus
(ocBOEHHBbIE YMeHHs, YCBOCHHbIE 3HAHMA)

@DopMBbI U METObl KOHTPOJISI M OLIEeHKHU
pe3yabTaToB 00y4eHusl

1

2

YMmenus:

OILICHUBATh JIOCTOBEPHOCTH uHpOpMaNny,
COIIOCTABJISIS pa3IMYHBIE HCTOYHHKH;
pacrio3HaBaTh HMH(OpPMAIIMOHHBIE TIPOLECCH B
Pa3IMYHBIX CHCTEMAX;

UCTIOJB30BaTh  TOTOBbIE  HMH(OpPMAIOHHBIE
MOJIEU, OLIEHUBATh UX COOTBETCTBUE PEATbHOMY
00BEKTY U LEISIM MOJIEIMPOBAHMS;

OCYIIECTBJISITh BBIOOP crmocoba mMpeacTaBiICHUs
nH(pOpMallUd B COOTBETCTBUHU C IOCTaBJICHHOM
3ajavei;

WJUTFOCTPUPOBATH yueOHbIe paboTsl c
UCIOJIb30BAHUEM  CPEJCTB  HMH(OPMALIMOHHBIX
TEXHOJIOTHH;

co31aBaTh WH()OPMAIMOHHBIE OOBEKTHI CIIOKHOM
CTPYKTYpPBI, B TOM UHCJI€ TUIIEPTEKCTOBBIE;
pocMaTpuBaTh, CO3/[aBaTh, PEJAKTUPOBATH,
COXpPAaHATH 3aMKcu B 0a3ax JaHHBIX;
OCYIIECTBJIATh TOWCK HWH(popManuu B 0Oa3ax
JAHHBIX, KOMITBIOTEPHBIX CETAX U TIP.;
MIPE/ICTaBISATh YHCIIOBYIO nH(pOpPMAaLIHIO
pasIMuYHBIMU  criocobamu  (Tabnuiia, MaccCuB,
rpaduk, TuarpaMMa u Imp.);

coOnroAaTh MpaBuiia TEXHUKH O€30MacHOCTU U
TUTHEHUYECKUE PEKOMEHIalluu npu
ucnoJibzoBanuu cpeacts UKT.

3HaHuA:

pa3IMYHbIE TOJIXOJbl K OMPECNICHUI0 TOHSATHUS
«uHbOopMaLH»;

METO/bl H3MEpEeHHUs] KOoJIudecTBa HHGOpMaIUu:
BEPOSITHOCTHBIN U an(haBUTHBIH;

€IMHULIBI U3MEPEeHUs HH(OpMALINK;

Ha3HaueHWe  Hamboyee  pacHpoOCTpaHEHHBIX
CpPeACTB  aBTOMAaTH3alMM  MH(POPMALMOHHOM
JESITEILHOCTH (TEKCTOBBIX PENAKTOPOB,
TEKCTOBBIX IIPOLIECCOPOB, rpaduuecKux
PEaKTOpOB, HIEKTPOHHBIX Tabiui, 0a3 JaHHBIX,
KOMIBIOTEPHBIX CETEH);

Ha3HaYeHUe U BUJbI MHPOPMAIIMOHHBIX MOJIEIEH,

OITMCBIBAIOIINX PCaJIbHBIC 0OBEKTHI nin
IIPOIIECCHI,
HCIIOJIb30BAHHUEC aJiropurMa KakK crocoba

aBTOMaTHU3allun ACATCIBHOCTHU,
Ha3Ha4YCHHUC U (I)yHI(I_II/II/I ONCPpalMOHHBIX CUCTCM.

Tekymui KOHTPOJIb:
TECTUPOBAHUE;

YCTHBIH OIPOC;
COCTaBJICHHE KOHCIICKTA;
npakTHueckas padboTa

IIpomexxyTOUHBIN KOHTPOJIb:
KOHTPOJIbHBIE PabOTHI;
COCTAaBJICHUE KOHCIIEKTA

N TOroBbIii KOHTPOJIB:
MIPOEKTHAs JEATEIbHOCTb; 3a4ET
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